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CHART YOUR COURSE & PREPARE FOR COLLEGE!
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Four weeks in advance of the event
 	Confirm the date and time.
 	Review the online Stand By Me event website for registration that CFP will forward to you to promote the event.
 	Start to promote the event and the Stand By Me website in your intranet and website.
 	Post events to your online platforms. Or if in-person, ask teachers to post the Save the Date Flyer in their rooms and review the information with their students.
 	Post or place the flyers in the school’s common areas and bulletin boards.
 	Finish filling out the Press Release Template and send it to your local newspaper.
 	Post the text from the Save the Date Flyer or mail it home with your students.


The week before the event
 	Post the text or if in-person read the Morning Announcement on a daily basis if possible.
 	Include the Morning Announcement in any automated calls to parents and students.
 	Post the text or send the Save the Date Flyer home with students again.
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